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Title of Paper Goes Here

Author Name Goes Here

Institutional Affiliation Goes Here


Abstract

On 
this page, you write your abstract.  The abstract is a brief, comprehensive summary of the contents of your paper.  It provides a snapshot of your paper for the reader.  Abstracts should be concise, specific and accurate.  The length of an abstract should typically be 150 to 250 words.  Please note that the abstract is not indented.  If your paper does not include an abstract, you can delete this page.  To do so, select all of the text on this page and press the “Delete” key.  If necessary, press the “Delete” key again to remove the page break completely.

Repeat Title Here, Centred and in Upper- and Lowercase

Please
 note that the American Psychological Association (APA) heading number and the Microsoft Word heading number are not the same.  
Microsoft Word heading numbers are used when autogenerating a table of contents.  For further explanation, see the APA Publication Manual. The different heading levels are demonstrated below.
APA Heading Level 1

Method

APA Heading Level 2

Participants

The paragraph would commence here, indented like a regular paragraph. It would continue to wrap around like this.
APA heading level 3.
 Text begins on same line as heading and continues to wrap around like a normal paragraph. Remember that APA Heading Level 3 is the first line of a paragraph, not a stand-alone heading.  To format this heading, type in the heading and then the first sentence of the paragraph.  Then you can go back, select the heading, and change its style to APA Level 3.  The rest of the paragraph should be formatted as normal text, as shown below. 

This is the heading. 
This text is formatted as “normal” on the style menu. 
APA heading level 4.
 Text begins on same line and continues to wrap around like a normal paragraph.

APA heading level 5.
 Text begins on same line and continues to wrap around like a normal paragraph.
References

American Psychological Association (2010). Publication manual of the American Psychological Association
 (6th ed.). Washington, DC: American Psychological Association.

Robbins, S. B., Oh, I.-S., Le, H., & Button, C. (2009). Intervention effects on college performance and retention as mediated by motivational, emotional, and social control factors: Integrated meta-analytic path analyses. Journal of Applied Psychology, 94(5), 1163–1184. doi: 10.1037/a0015738
�The running head is now in the header, flush left, shortened title, all caps, 50 characters or less. It is directly opposite the page number 1, which is to the far right on the same line. To add a header in Microsoft Word, follow these steps:


1.In the Insert tab, in the Header & Footer group, click header.


2.Click on the header that you want — you will always use a blank header to start with in APA style.


3. Enter the text that you need to include in the header to be consistent with APA style. Ensure that the words “Running head:” and the capitalised shortened version of the title are left-aligned and that the page number is positioned at least 2.54 cm (i.e., 1 inch) from the right-hand edge of the page. You can check the paragraph alignment for the header by going to the Paragraph group, in the Home tab, and clicking on the Paragraph icon.


The header will be inserted in every page of the document. You can adjust the text in the header on each page by moving your cursor over the header and double clicking with your mouse. Also look at the Title Page Template, the Abstract First Page Template and the References List Template to see how the headers look in these documents.


�Title of the paper is centred, all main words are capitalised, double line spaced, not bold.


�Author’s name is centred, double line spaced. Middle initial is usually included. Not bold.


�Name of the institution is centred, main words are capitalised, double line spaced, not bold.


�Centred, not bold, double line spaced.


�Text begins flush left — no indent. Paragraph is left justified only. Double line spaced. No extra space between ‘Abstract’ and first line of text.


�Note that the title is not bold. It is not considered a heading. (Headings separate different parts of the paper.)





Note that there is no heading “Introduction”.


�Note the indent at the beginning of the paragraph and the double line spacing used throughout the essay/report.


�APA 6th edition recommends that leaving two spaces after each sentence may increase readability in draft manuscripts.


�APA Level 1 0) formatted as an APA Heading Level 2.


 the other����������������������������������������������������������������heading is centred, bold, upper and lower case.





Headings are used to separate sections of a research report (e.g. Method, Results, Discussion).





Note that the title of the essay is not a heading. Most short papers use only one or two heading levels.





Examples of the different APA heading levels are provided below to illustrate the different formatting requirements. 


�Example Level 1 heading. Method is formatted as an APA Heading Level 1.


�APA Level 2 heading is flush left, bold, upper- and lowercase.


�Example Level 2 heading. Participants is formatted as an APA Heading Level 2.


�APA Level 3 heading is indented, bold, uppercase for first letter of first word, the rest in lowercase, period. Text begins on the same line.


�Another example of a Level 3 heading.


�APA Level 4 heading is indented, bold, italic, upper case for first letter of first word, the rest in lower case, period. Text begins on same line.


�APA Level 5 heading is indented, italic, upper case for first letter of first word, the rest in lower case, period. Text begins on same line.


�The References list begins on a separate page and is page numbered accordingly. It is centred horizontally with a capital R for References.


�The first example refers to a book reference. The second entry refers to an electronic journal reference with DOI. Please check chapter 7 of Burton (2010) for examples of all other types of references.


�Note the hanging indent. References are double line spaced. There is no extra space between the “References” heading and the first reference or between each reference entry.





